Meeting Administrative duties
Meeting for Business
· Set agenda: Clerk of the month and Meeting Secretary, committee clerks
· Posting of agenda and documents – Website person
· Financial reports – Treasurer
· Technology –
·  Zoom set up 
· Documents display on video screen and Zoom
· Clerking – Clerk of the month
· Recording Clerk
Contacts for the Meeting
· Website contact person – Rebecca Cratin
· PYM contact person – Carol Alpern
· AQM – Rebecca Cratin
· Other?
PMFS
· Meeting Members on School Committee – Barbara Hoekje, Sally Bishop, Jeff Markovitz, Ralph Henninger
· Trustees Committee
· Triad: Matt Bradley, Jeff Markovitz, David Miller
· Meeting members on the Quaker Life Committee
· Property Committee
Mail
· ?
Other?

